
Guidance to completing 
Employer Registration form 

 

 

All the fields marked with a * are mandatory fields that need to be completed before the “next 

button” will appear at the bottom of the page to move onto the next page of the form. 

At the top of the page (see below screenshot) it shows that you are on page 1 (highlighted in grey) 

and there are 2 pages to complete of this form.  

 

 

 

 

The fields are mainly drop-down boxes of which you can select the appropriate answer to you and 

your business. 



At the bottom of the form there are multiple declarations which need to be read and understood 

before checking the box. You will notice there is only a save & continue later button located at the 

bottom of the page at this stage. This is due to the nature of the form and not until the declarations 

have been ticked and agreed that a next button will appear to move onto the next page.   

 

 

 

Once you have selected the declarations you will see the next button appear at the bottom of the 

page to move onto page 2 – Learner Details.  

 

Page 2 – Learner Details 

The tick on the employer registration box at the top indicates you have completed this page and you 

are now in the Learner Details page (2nd and final page of the form) 

Same as the first page of the form all fields marked with a * are mandatory and a required field for 

the Bootcamp programme.  

Please note: the save & continue later button is for your 

personal use if you wish to come back to the form at a later 

date and this is NOT a submission of the registration form to 

the Bootcamp you are registering for. Calderdale College do 

not receive the save for later data and cannot retrieve this 

from the system as a final submission of the form 



 

At the bottom of the form, you will now see a “submit button” appear. Until all the fields have been 

completed (all mandatory) you will NOT be able to submit the form. The form will show you which 

fields are missing when you try and submit and have not filled out the necessary fields.  

 

 

Located at the bottom is a question about if there are more than 1 learner attending the bootcamp. 

If there is more than 1 learner attending you will need to select yes and another set of learner 

details questions will appear for you to complete as you have done with the first learner.  



 

 

Once everything has been completed you may now submit the form and Calderdale College will 

receive a copy and you will also receive a copy to the email address you entered initially on page 1.  

 

Should you have any queries relating to this form or guidance of 

this form please email: 

skillsbootcamps@calderdale.ac.uk  

and someone will be able to assist you further.  

mailto:skillsbootcamps@calderdale.ac.uk

